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FEATURES AT A GLANCE
Operates many popular scanners• 

Converts paper to a TIF, JPEG or • 
PDF file

Automatically extracts index data• 

Automatically creates full text files • 
and indexes

Includes barcode recognition• 

Captaris® Alchemy® Scan Input Module
Alchemy Scan is an extension for the Alchemy Administrator or Index Station clients. 
It is the easiest way to convert paper-based documents into a secure electronic 
repository that is also immediately accessible and searchable.

When installed, Alchemy Scan is completely integrated within the Alchemy client program. It 
captures paper documents directly into repository folders, using a wide selection of popular 
scanners and advanced OCR to create searchable text.

You can index the scanned images using one of several methods: data entry, batch profiling, 
OCR zoning, OCR full-page, OCR drag-and-drop or barcodes. Scan’s unique drag-and-drop 
OCR feature populates a profile field with words dragged right from the image. Scan also reads 
barcodes and stores the information in profile fields in the repository.

Scan is versatile and scalable. It can be used in smaller environments where one scanner is 
connected to the system and relatively low volumes of information are maintained. It works equally 
well in larger environments where an Alchemy Server is implemented and multiple Scan stations 
are present. Scan supports batch scanning and batch OCR indexing.

Here’s how Scan works. First, you scan documents into an Alchemy folder. Then you create 
searchable full-text or key fields using the OCR or barcode feature. You can also key in data using 
profile cards. You can then edit the scanned images—rotate, flip, invert, cut, clear—or add annotations.

The number of pages a Scan station can process in a day is dependent on several factors, 
including the scanner speed and automation features, the document size, simplex or duplex, 
resolution, black and white or color and OCR indexing.

FEATURES IN SCAN 8.2
New Scan Interface a completely re-designed user interface designed to maximize scan productivity by providing a simple-to-use, yet powerful 
and comprehensive set of controls.

Scan-to-PDF includes the ability to capture paper documents as PDF; Options are image-only PDF or Image and Text PDFs that are fully 
searchable. Allows several different views such as image only, text only, or combined view, so that search-hit highlights appear on the image 
document itself.

Scanner Profiles create multiple scanner profiles to support a wide variety of capture needs. Whether it’s a dozen scanners each with their 
own settings or a single scanner with a dozen settings for specific forms capture needs, Alchemy Scan 8.2 does it.

Document Type Profiles create pre-defined document profiles that include scanner profiles, OCR templates, routing directions to place 
documents in a specific repository location and more.

Improved OCR includes a sophisticated data extraction capability that uses three different OCR engines and accuracy voting algorithms to 
ensure that the data is accurate the first time.
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1. Fully integrated within the Alchemy client
Unlike other content and document imaging applications where the 
scan and repository management applications are separate, Alchemy 
Scan runs within the Alchemy Administrator or Index Station client. 
This gives the operator full access to existing database properties and 
profile fields, and to all the content management functionality within 
that Alchemy client.

2. Manage diverse document types
Makes it easy to manage scanning applications where different 
document types are involved. For example, you can scan an invoice 
using zone OCR to extract the customer name and account number, 
then scan a contract using OCR full text and finally scan some 
related photos. You can preset each document type and then simply 
click to select it before scanning that type. Or you can fully automate 
this by inserting the document type separator page into the batch.

3. Scan directly to a repository folder
This is a very popular, timesaving feature of Alchemy Scan. Because 
Scan is so tightly coupled to the repository, newly scanned 
documents and images are immediately available to other users for 
search and review; even on the Internet through Alchemy Web.

Scanner
A supported Image Scanner Interface Standard (ISIS) or TWAIN • 
compliant scanner installed on your PC.

FOR MORE INFORMATION
Captaris sales representatives are eager to answer your questions 
and recommend solutions that can help meet your specific needs. 
If you are interested in finding more information about Captaris 
solutions, locate the product sales representative for your region.

Africa, Middle East and India: + 971 439 002 80• 
Asia: + 852 282 482 23• 
Australia and New Zealand: + 61 293 151 111• 
Benelux and Nordics: + 31 347 324 212• 

Central Europe: + 49 171 496 0869• 
Eastern Europe: + 44 796 872 8653• 
Japan and Korea: + 1 303 570 7896• 
Latin America: + 1 520 320 7094• 
Southern Europe: + 31 347 324 201• 
United Kingdom, Ireland and Israel: +44 1296 621 100• 

Captaris, Inc. is a leading provider of software products that 
automate business processes, manage documents electronically 
and provide efficient information delivery. The products of Captaris 
and its subsidiary Castelle, including Captaris RightFax®, Captaris 
WorkflowTM, Captaris Alchemy and the Castelle FaxPress line of
products, are distributed through a global network of leading 
technology partners. We have customers in financial services, 
healthcare, government and many other industries, and our 
products are installed in all of the Fortune 100 and many Global 
2000 companies. Headquartered in Bellevue, Washington, 
Captaris was founded in 1982 and is publicly traded on the 
NASDAQ Global Market under the symbol CAPA. For more 
information, please visit www.Captaris.com/International.

©2007 All rights reserved. No part of this publication may be reproduced, 
transmitted, transcribed, stored in a retrieval system, or translated into any language 
in any form by any means without the written permission of Captaris. The following 
are registered trademarks and trademarks of Captaris: Captaris, Alchemy, RightFax 
and Captaris Workflow. FaxPress is a trademark of Castelle. All other brand names 
and trademarks are the property of their respective owners. MC0010275 RB1007

Alchemy is Represented by: File Scan Services



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


